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Tablets (and smartphones) can
do a lot more than make and
receive phone calls. Your tablet
(or smartphone) comes with
many apps (tools) that are easy
and free to use. You will always
have the option of getting more
apps (tools) in the future, but
understanding how to use the
basic ones you already own is
paramount to getting the most
out of your device and making

your life easier.

Learning to use apps (tools) can provide

benefits such as:

e Keeping a personal calendar that can send reminders of

appointments or events

e Getting directions to any destination using Google

Maps

e Setting an alarm or using a timer

e Instant information on the weather in your area or

beyond

© 2021 DOROT, Inc.
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PREREQUISITES

You will need the following items to complete the steps in this
guide. Please make sure you have fully charged the device before

continuing.
e Android smartphone or tablet

e Internet connection

© 2021 DOROT, Inc.
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CALENDAR

LOCATING YOUR CALENDAR APP
Opening the Calendar App

Locate the Calendar App in your App Drawer.

You can access the app drawer by swiping. To do this, place your
finger at the bottom of your home screen and lightly drag up to
bring up the App drawer. You will see the Calendar app icon
(picture) in the list of applications.

Click (tap) on B to open the Calendar.

Calendar

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Calendar Application

The Calendar app has many advantages over traditional paper
calendars. Calendar appointments can be scheduled to repeat
daily, weekly, monthly, or annually when you do the first entry — a
convenient feature for events that recur regularly. You can even
ask Calendar to remind you before an appointment, so you do

not forget.

1123@ @

D MAY 2021

When you open your

5 ) Calendar for the first
time it will display the
current month. You will
see a breakdown of the
weekdays on top of the

calendar.

From left to right the days

are:

(Sunday, Monday,
Tuesday, etc.)

Some days will contain

green rectangles; they

31

represent U.S. holidays

(e ).

© 2021 DOROT, Inc.
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Using the Calendar Application
Changing Your View

The Calendar App gives you access to 4 different kinds of

displays. You can choose one from at the top of the screen:

Yearly Calendar: Displays a 12-month breakdown of the current

year.

Monthly Calendar: Displays a 30-day breakdown of the current

month.

Weekly Calendar: Displays a 7-day breakdown of the current

week.

Daily Calendar: Displays an hour-to-hour breakdown of the

current day.

You can cycle through different

calendar options by
CliCking (tapplng) on Year | Month | Week Day
and selecting your desired view.

The current view will always appear

green.

Pick a view that suits you best! And
remember you will always have the
option to change the display without

losing any information you add.

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Calendar Application

Step 1 — Creating an Appointment

Let’s create a new appointment.

Start by clicking (tapping) on located 1n the top right corner

of the screen.

123@ @

D MAY 202 | 7 ]

M

First Day of Asian
American and Paci|

5 6

Cinco de Mayo

9 10

Mother's Day

31

Memorial Day
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Using the Calendar Application
Step 2 — Creating an Appointment
Click (tap) on Titte.

Enter (type) a Title (description) for your appointment.

214 @ @ 2043 @

D MAY 2021 D MAY 2021

Dentist Appointment

Sat, May 8 3:00 PM Sat, May 8 3:00 PM
4:00 PM 4:00 PM

5 5
Location ( Location

dorot.programs@gmail.com 7] - dorot.programs@gmail.com

10 minutes before £ 10 minutes before
9 10 9

) Don'trepeat = Don't repeat

Notes Notes

Cancel Cancel

21 21

Appointment Appointments

English (US)

0

© 2021 DOROT, Inc.
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Using the Calendar Application

Step 3 — Creating an Appointment

Click (tap) on S7art to select a date and time (it will default to
today’s date and the current time, but you can change it by

scrolling up or down).

200 d 3 @

D MAY 201
Dentist Appointment

Sat, May 8 3:00 PM

f 11t

5 Sat, May 8 3 : 00 PM

$ 483

4:00 PM

9 10

Mother's Day

Location

Cancel

21

31

Memorial Day

© 2021 DOROT, Inc.
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Using the Calendar Application

Step 4 — Creating an Appointment

Click (tap) on End to select end time of your appointment.

2003 @

D MAY 2021 Month
M Dentist Appointment

Start Sat, May 8 3:00 PM
4:00 PM

ottt

Sat, May 8 4 : 00 PM

' 333

Time
9 10

Mother’s Day

Cancel

21

31

Memorial Day
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2048 @

D MAY 2021

M

9 10

Mother's Day

#1

Using the Calendar Application

Step 5 — Creating an Appointment

If you have the address information for your appointment you

can add that by clicking (tapping) on “Location” then clicking

(tapping) on “Map.”

3 Ee:E -

D MAY 2021

Dentist Appointment s M

Sat, May 8 3:00 PM
4:00 PM

5
- Location

dorot.programs@gmail.com

10 minutes before
9 10

7 Don't repeat Mother's Day

Notes

Cancel

21

Appointment Appointments

English (US)

(@)
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Sat, May 8 4:00 PM
5:00 PM

Location
dorot.programs@gmail.com

10 minutes before

' Don't repeat

Notes

Cancel

21
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Using the Calendar Application

Step 6 — Creating an Appointment

You will be prompted to give the Calendar app access to using
your current location. This allows the calendar to look up an

address for you!

Click (tap) on “Allow only while using the app”

Q

Allow Calendar to access this device's location?

Allow all the time
Allow only while using the app

Deny

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Calendar Application

Step 7 — Creating an Appointment

Click (tap) on “Address” |(@) Address
Click (tap) on “Search by address” |Search by address

Enter (type) an “Address” (location) for your appointment.

29 = @
10:15™ B =l
< 11074 Queens Blvd, Forest Hills, NY 11375, USA|

Search by address

O Kepwor

Forest Hills High School

Long Island 0
Jewish Forest Hills

Forest Hills - 71 Av [

Forest Hills @

FOREST HILLS

KEW GARDENS]

Victory Field

oogle

Cancel

© 2021 DOROT, Inc.
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Using the Calendar Application

Step 8 — Creating an Appointment

Click (tap) on [@ | to search for the address.

Click (tap) on the address when you see the search result.

3@ -

< 11074 Queens Blvd, Forest Hills, NY 11375 USAI

® 11074 Queens Blvd, Fogest Hills, NY 11375, USA

lear search history

Cancel

1#1

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible




TIONS 4
QR g,
&

pleje]]

9 2l
%, N
B gont®

Using the Calendar Application

Step 9 — Creating an Appointment

Click (tap) on |Done

10:16 Gd ™ O

11074 Queens Blvd, Forest Hills, NY 11375, USA

O Keyword (@ Address

Forest Hills High School
o Parque de flushing

dig Island Amazing Savings Queens o

orest Hills

(-
3;\ 3
3
3

Parker Towers 9

Forest Hills - 71 Av (@

Forest Hills &
75 Avenue (D o

Queens Bully W&

Union Turnpike

- Kew Gardensm
Queens County
Criminal Court

Kew Gardens@

Burgers &

KEW GARDENS

Forest Park

Cancel

© 2021 DOROT, Inc.
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Using the Calendar Application

Step 10 — Creating an Appointment

CliCk (tap) on |Save 10:40 ™ & @

= MAY 202

Dentist Appointment @

Sat, May 8 08:00
09:00

11074 Queens Blvd, Forest Hills,
NY 11375, USA

9 [10)

Cancel

21

31

Memorial Day

© 2021 DOROT, Inc.
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Using the Calendar Application

Step 11 — Creating an Appointment

You will now see the appointment on your calendar!

20 3B @

D MAY 202

S M

First Day of Asian
| American and Paci

5 6 (8]
Cinco de Mayo Dentist Appointm

ent

9 10

31
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Using the Calendar Application

Step 12 — Creating an Appointment

On the day of your appointment, you will receive an alert from

your tablet reminding you of the appointment!

Click (tap) on to stop the alarm.

Dentist Appointment

Today 3:00 PM
Starts in 10 minutes

© 11074 Queens Blvd, Forest Hills, NY ...

Snooze 5 mins +

Dismiss

-

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Calendar Application

Step 1 — Cancelling an Appointment

You can delete an appointment by clicking (tapping) on the day

with the appointment you want to cancel.

First Day of Asian
American and Paci

S 6 8]
Cinco de Mayo Dentist Appointm

ent

9 10

Mother's Day

31

Memorial Day

© 2021 DOROT, Inc.
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Using the Calendar Application

Step 2 — Cancelling an Appointment

Click (tap) on the appointment you want to cancel.

3BEes= -

8 Saturday

Dentist Appointment

First Day of Asian
American and Paci

Dentist Appointm
ent

31

© 2021 DOROT, Inc.
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Using the Calendar Application

Step 3 — Cancelling an Appointment

Click (tap) on “Delete” to cancel the appointment.

<
Dentist Appointment

Sat,May 8 4:00 PM American and Paci

5:00 PM

8

Dentist Appointm
11074 Queens Blvd, Forest Hills, ent
NY 11375, USA

Directions

31

Memorial Day

Click (tap) on the home button at the bottom of the screen to
return to the home screen.

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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GOOGLE MAPS

Locating Google Maps
Opening the Google Maps App

Locate the Google Maps app in your App Drawer.

You can access the App Drawer by swiping. Place your finger at
the bottom of your home screen and lightly drag up to bring up
the App Drawer. You will see the Google folder (group of apps
stored together) in the list of applications.

Click (tap) on to open the Google folder.

Click (tap) on 0 to open Google Maps.

@ 9 C > Google
one Messages

crosoft Play Store

+ @

©0000

Google Chrome Gmail Mps

®@ 0 =

Play Music  Google Play Du
Movies&TV &

© 2021 DOROT, Inc.
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Using Google Maps
About Google Maps

The Google Maps app can do a lot. It can act as a basic map,
showing you where you are and giving you a visual of what 1s
nearby. Google Maps can also show you how to travel by public
transportation, car, or on foot. You can see specific stores,
services, and landmarks that are on your travel route or the
surrounding area. Google Maps will also estimate your travel
time. If you are driving or walking, Google Maps can narrate
what you need to do at the appropriate time. Best of all, if you go
oft course, Google Maps will immediately correct you. You will

never get lost, even when traveling somewhere new.

For now, we will go over how to get directions to a specific
location and view local landmarks. Your coach can help you

learn more about the Google Maps app’s other features later.

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Google Maps

Current Location View — Zooming in and Out

Google Maps will mark your current location with a blue dot.
Take a few minutes to explore what landmarks and stores are in
the area. You can zoom in on your current location by placing
two fingers (usually thumb and forefinger) on the screen and

spreading them outward. Try it!

@

win 9 Search here
: ) arking -y >
ceries | O Coffee I & Takeout r els ¥4 Restaurants (@ Gas J(R Groceries ) 2 Coffee ) & Takeout

®
’0.‘ %

You can then zoom out (see more) by putting two fingers on the

screen and pinching them together.

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Google Maps

Current Location View — Step 1 — Local Landmarks

Click (tap) on any local landmarks and Google Maps will show
you the estimated travel time, a description of the landmark,

contact information, hours, and pictures!

1:44 & V

The Diolomat
win ‘@ Search here & Search here

Music, Forest Hills

arking - S
¥4 Restaurants B Gas ‘B Groceries O Coffee B Takeout B Pharmacies lm Hotel 9

? o

.k:/ @
T By
> Diplomat 3

S &
N

A
9 @wdec Highlights
Yant Studio Oren Rikin, Licensed
attoo shop Real Estate Agent Q
o Gastroenterology

and Nutrition, PC
J Q
5
g .
Austin Stre ,{\, Better Home Health Care
9 Brazilian Capoeira School

@
Y
sy N
AN

&
The UPS Store

£
<
>

o5 Recently viewed

Better Home Health Care

Shay's Place Forest Hills
o ° 0 Forest Hills Fishery 9 TD Ameritrade
ed Pipe Cafe
R Hills Barber Shop

Q

4,
st 5
r

Manny's Cleaners 9

4
Q ‘/‘5‘1//7
S
Heaven
ing store

Thank
s clothing st

Embassy
Google One-Hour Photo

The UPS Store

3.1 (61)

Shipping and mailing service - & 1 min
Open : Closes 7:00 PM

A Start L. Call [1 save «{ Share

11l @
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Using the Google Maps

Current Location View — Step 2 — Local Landmarks

You can see more landmark information by swiping up from

this screen.

1:44
The Diolomat

& Search here

Music, Forest Hills

£l
S
&
A

9 @ Video Highlights
Temporarily close
Yant Studio Oren Rikin, Licensed
fattooshon Real Estate Agent @
o Gastroenterology
and Nutrition, PC

2

£
ks
S

Austin Street Pizza N Better Home Health

Q

Care
9 Brazilian Capoeira School

randma ' [@le Market

Hookah
Lounge

The UPS Store &

The UPS Store

3.1

(61)

O
@
< ()
L
A

4
Us’/h
St 5 Burro Cafe

v The UPS Store
Recently viewed
Shay's Place Forest Hills

QFnrcst Hills Fishery Qm Ameritrade

Hills Barber Shop
Spy C Cuisir 4%,,
ke + Deliver n
Sy

Manny's C\eanemv

4,
”5‘1,;) ’
¢

Embassy
One-Hour Photo

t R Call [] save « Share

] @]

Shipping and mailing service - & 1 min

OVERVIEW REVIEWS PHOTOS

/

'/’*“\ \ (

() (A (<)

N // \__’/' \‘;>,"
SAVE SHARE PLACE

DIRECTIONS CALL

Store offering shipping, packaging, printing & other services, plus office supplies.

Pad Are you here now?

72-11 Austin St, Queens, NY 11375

Open ' Closes 7:00 PM v

https://locations.theupsstore.com/ny/forest-hills/72-11-austin-st?utm_source=Yex...

Suggest an edit

Seeall

Review summary

3.1

This will let you see reviews, photos, and general information

regarding this location!

© 2021 DOROT, Inc.
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Using the Google Maps

Current Location View — Step 3 — Local Landmarks

Click (tap) on any of the options highlichted below to see

reviews, photos, general information, contact information or the

website address.

T

v
a i Marker The UPS Store &

DIRECTIONS CALL
Store offering shipping, packaging, printing & cther sor
A Areyou here now?

Q

The UPS Store

OVERVIEW

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible

The UPS Store
OVERVIEW REVIEWS PHOTOS
From the owner
“The UPS Store #3867 in

2 mailbox for all of your 3 g, 3
services - locally owned and operated and here to heip. Stop by a...More

Details

Store offering shipping, packaging, printing & other services, plus office supplies.
© 7211 Austin St, Queens, NY 11375
Open - Closes 7:00 PM v

(]
L (n8) 7931800
®

https://locations.theupsstore com/ny/forest-hills/72-11-austin-st?utm_source=Yex

P595+P4 New York

Features

Accessibility

+ Wheelchair accessible entrance
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Using the Google Maps

Current Location View — Step 4 — Local Landmarks

If you would like to get automatic directions to the landmark

you selected, you can do that by:

Clicking (tapping) on | @)

DIRECTIONS

T44 1200 ™M E -

& e Yourlocation

v
randma ' e Marke: The UPS Store & -
S © The UPS Store
" a0

-
&5 1min

- EE ==
e = =
VBetIer Home Heg]

The UPS Store
Shipging an vmwl.n; servica - F 1 min

COVERVIEW REVIEWS

° () (@) (<)
DIRECTIONS CALL SAVE SHARE PLACE

(D Reef Restaurant & Bar
Y Takeout - Delive

Store eifering shipping, packaging, printing & cther services, plus office supplies >

Are you here now?

72-17 Austin 51, Quesas, NY 11375

4,
US”"S
¢ 718 Grill And Bar

Fishery Takeout - Delivery

Open - Closes 00PN v

hitps #locations.theupsstore.comdny/foresthills/72-11-austin-st?utm_scurce=Yex...

Buggest an edit

Review summary

3.1 1min (200 ft)
‘ via 72nd Ave and Austin St

1l

You will read about how to use the different travel methods and

directions in a couple pages.

© 2021 DOROT, Inc.
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Using the Google Maps

Step 1 — Travel Directions

Click (tap) on the back arrow twice to return to the map.

You can request directions to a named destination (e.g. DOROT)
of to a specific address (e.g. 171 West 85 Street).

Start by clicking (tapping) on [?_seercnrere *]

win 9 Search here
r ) 8y,

<

¥1 Restaurants W Gas ¥ Groceries O Coffee B Takeout B! Pharmacies = Hotels]

&

© 2021 DOROT, Inc.
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Using the Google Maps

Step 2 — Travel Directions

Enter (type) the name of destination (on left image below) or

address (on right image below) directly in the search box. When

your desired destination appears below, click (tap) on

2:24

0.2m

& austin dental plus

2:25 G

K| .

< 11074 queens blvd

Q Austin Dental Plus

Queens Boulevard, Forest Hills, NY

11074 Queens Blvd
Forest Hills, NY

Choose on map

© 2021 DOROT, Inc.

11074 Queens Blvd Service Rd
Rego Park, NY

11074 Queens Blvd
Jamaica, NY

11074 Queens Street
Long Island City, NY

11074 Queens Plaza North
Long Island City, NY

11074 Queens Plaza South
Long Island City, NY

11074 Queens Avenue
Elmont, NY

11074 Queens Avenue
Atlantic Beach, NY

11074 North Queens Avenue
North Massapequa, NY

11074 Queens Lane

Manhasset Hills, NY

Choose on map

blades

For public use; please credit DOROT if possible
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Using the Google Maps

Step 3 — Travel Directions

Google Maps will highlight your destination with a red balloon.
(®). To get travel directions, click (tap) on (on

the lower left corner).

225@ Q. &

< Austin Dental Plus, 11074 Queens Blvd, Forest Hills, NY 11375 X &
Spa o v wenuan rarway

See similar places e

Forest Hills Podiatric The Reform Temple (Willow Park Playground
Medical Care of Forest Hills

The Woman's @ QThe Fairfax @ 9

Health Pavilion Atria Forest Hills

' Forest Hills Audiology

< ad
@ 2 1200 ®

o 72-35 112th St Parking

Dynasty Dental Care, Pc

@ s Mercy Drive Inc
ﬂ“(\_m )

oo

The Dlplomatv

The UPS Store § 1&G Pediatrics - .
Not too busy Dr. M. Itzkevitch Forest Urgent Care

@ * LIC and Forest Hills 4™
Q Q e @ 9
a 3
(1) ' O‘/Ge% % 9

% Y
4 A
v 0/‘,0 ® Enterprise Rent-A-Car

75 Avenue Station v
Natural Market om
Not too busy @Nw,k s Pizza e 3
W Taiout - Delve o Sam Ash Music Stores
A 4 : Musical instrument store
@
v
llo Inka Peru
Queens Bully €
Nott ) \'/)

£
<
IS
&
2]
<

(4
Hawthorne Park 9 O(,@
Forest Hills Forest The Rockingham

reeﬁe Q 9 o

N S &
nmunity House o @ 8
i ) Google

300gle - Map data ©2021,Google

Austin Dental Plus

4.6 (144)
Dental clinic - § 5 min
Open - Closes 5:00 PM

/A COVID-19 alert

Call your doctor before visiting if you may have COVID-19. Source: CDC
@ Directions A Start . Call [E] Message [1 save
L

[l @)
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Using the Google Maps

Step 4 — Travel Directions

Google Maps will show the route in blue. Modes of transit
(driving, public transit, walking, or biking) can be selected in the
highlighted area below the location. If you’re using the app for the
first time, the default will be driving. Otherwise, it will be on
whatever mode you used last. Click (tap) the mode you want. It
will turn blue, and the screen will display this type of direction.

Click (tap)

€& e Yourlocation

@  Austin Dental Plus to begin your tﬂp.
le 2min 8 — & 2min |

2% Usually a little busy at this destination Learn more

¥ Contact Us - Heart

Hands Midwifery 9

Q

Alden Raleigh 9 Q

Equities Corporation

¢ Q
(IL\
aed Mercy Driv
Dynasty Dental Care, Pc

Greenberg, Allan, DMD

Q

STEINER BUSINESS
e PLANNING

eeburger Cheeburger -
@ e,
® 2 Ve
. Georgian (lwurlv
» 9
° >
Gastroenterology
y and Nutrition, PC
lealth Chruo 0
e, &
d Yy 9,

he UPS Store o S
e.n 100 busy o G/"Q’

: 0N
v
Hills Barber Shop 9

hank He-'d‘.eno
In's clothing store Our Lady <?J.|r-eno

of Martyrs Catholic

2
Eyebrows ° <
Threading Salon Instyle Hair Beauty Salon (§
&

99 &

Natural Market Q
18 t90 gy KeJ Q\ukum—h Japanese Mart
\-‘ Busier than usual
&
V’;; Shape Fitness For women
e

100 ft
Q e
9 L

4 BM-15.__Aver
e it 021G e oy Owners Cornorat
2 min (0.3 mi)

® Limited

I
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Using the Google Maps

Step 4 — Travel Directions — Driving

A new screen will display a map of your chosen route with step-
by-step instructions on how to drive or walk to your destination,
as well as an estimated travel time. You will also receive voice
instructions. Google Maps will continuously update you on your

remaining travel time as you move

Click (tap) on x at the bottom left of your screen when you
have reached your destination, or if you want to change

transportation mode.

3:03 A

1 72nd ave

toward New York 25 Service / Queens sivd

Church In {

Ascan Ave

2 New York 25 Service / :

72nd Ave

- 2 min

0.3 mi * 3:04 PM

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Google Maps

Step 4 — Travel Directions — Public Transportation

Try out the public transportation option.
Click (tap) on B3
Google Maps will e ko

€& e Yourlocation

indicate a

©  Dr. Harry Engel

recommended route g 3°m"(“ @ 39 min # 3hrio
X i X Depart at 12:12 PM ~ All modes ~ Best route ~
(highlighted in blue)

A Public transport services are modified due to COVID-19. Learn more

aﬂd Other OptiOﬂS RECOMMENDED ROUTE
#5 2 G v 0 4 #3
(hlghhghted m yeHOW> ] A 12:18 PM - 12:57 PM

n 11 min (on time), 18 min (on time) from Forest Hills - 71 Av

CliCk (tap) On A MORE BY SUBWAY

. 'ﬁs % G % 0 % 'ﬁ.‘z

to the right of the route A 1214 PM - 12:57 PM
n 7 min (on time), 15 min (on time) from Forest Hills - 71 Av

YOH Waﬂt. s> e 5 G > R

A 1218PM - 1:01 PM
n 11 min (on time), 18 min (on time) from Forest Hills - 71 Av

@ %> 00O %
A 1214PM - 1:05 PM
n 7 min (on time), 15 min (on time) from Forest Hills - 71 Av

Departures updated 2s ago

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Google Maps

Step 4 — Travel Directions — Public Transportation

You will be given
narrated step-by-step
directions to your
destination, including
the expected train

arrival times!

If you lose internet
connection between ;
stops, narration will
end; however, the
written-out directions
will remain on the

Screen.

Click (tap) on x if
you would like to
change transportation
mode or if you have

reached your

Randalls and
Wards Islands
&
&

4’?
&

Rikers Island

S
&

£ 0@ Q> %
Start location
Walk 5 min (0.2 mi)

Forest Hills - 71 Av

Enter via 71st & Queens Blvd at SE corner
Follow signs for Manhattan & Brooklyn Express E F

G Pay - Pay with your phone

G World Trade Center
Delayed 4 min - 3:56-PM

4:00

PM

What's it like on board?

&, Not too crowded + Accessibility <+ Temperature -+ Security onboard

Also at 4:02 PM (on time)

A Modified schedule +3 alerts

Information - Due to COVID-19, there is no overnight service on subway between 2 and 4 a.m. Normal
service will resume May 17th. Mandatory face covering required for users.

Vv Ride 6 stops (About 22 min)

7 Avenue Station 4:22 PM

X - | 4:29PM - 34 min

destination. Try the other transportation modes with your coach!

Click (tap) on the home button at the bottom of the screen to

return to the home screen.

© 2021 DOROT, Inc.
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CLOCK

Opening your Clock App
Finding the Clock App

Locate the Clock app in your App Drawer.

You can access the app drawer by swiping up on your screen.
This means placing your finger at the bottom of your home
screen and lightly dragging up to open the App drawer. You will
see the Clock icon (picture) in the list of applications.

Click (tap) on o to open the Clock app.

~ Clock

@090 0 =

Google Microsoft Play Store Phone Messages
Apps

o x ©

Camera

@ @0 =

Calculator  Play Musil Google TV Slack Reddit

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Clock Application
What can we do with the Clock App?

The Clock app (tool) allows you to do a few things:

e Setan Alarm

e Seta Timer

e Access the World Clock
e Access the Stopwatch

Each of these are helpful tools you can use every day on your
tablet. All options are located at the bottom of the screen
whenever you have the Clock app open. Click (tap) to move

from one option to the other.

00 : 00 : OO

© 2021 DOROT, Inc.
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Using the Clock Application
Step 1 — Setting the Alarm

To set an alarm, click (tap) on Alarm in the bottom left

corner.

00:10:00

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible




TIONS 4
QR g,
&

pleje]]

(V) 2l
%, N
B gont®

Using the Clock Application

Step 2 — Setting the Alarm — Setting the Time

Great! You reached the
alarm settings. You can
select the time you want
your alarm to go off by
clicking (tapping) on
the hours, minutes,
AM/PM, and sliding up

or down.

Tomorrow-Thu, May 6

S M

Alarm name

Alarm sound
Homecoming

Snooze
5 minutes, 3 times

Cancel

]

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Clock Application
Step 3 — Setting the Alarm — Picking a Weekday

You can now pick a
specific day you want

your alarm to go off.

Click (tap) on:

Tomorrow-Thu, May 6 u

FEach letter represents a

day of the week.

From left to right the

days are:

Tomorrow-Thu, May 6 (Suﬁday, Monday,
— Tuesday, etc.)

Alarm name

Alarm sound
Homecoming

Snooze

5 minutes, 3 times

Cancel

]

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Clock Application

Step 4 — Setting the Alarm — Picking a Specific Date

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible

You can also select a
specific date you want

your alarm to go off.

click (tap) on: u

You’ll notice a small

calendar appear on your
screen. Go ahead and
select the specific date
on which you want your
alarm to go off. You can
change the month by
clicking (tapping) on
the left and right arrows
located on the corners

of the calendar.
Click (tap) on Done

to save the date.
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Using the Clock Application

Step 4 — Setting the Alarm — Give Your Alarm a Name

You can give your

alarm a name by

Clicking (tapping) on

Alarm name

It 1s always a good idea
to give your alarms a
name so you can
differentiate them.

S

Click (tap) on Done

Morning Alarm

to save the name of Cancel

the alarm.

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Clock Application
Step 5 — Setting the Alarm — Alarm Sound

You can edit and change the sound

your alarm will make when it goes
off.

Alarm sound

CliCk (tap) on Homecoming

Click (tap) on i

140 @ B
< Selected ringtone
® Homecoming

Moon Discovery
Neptune
Orbit

Morning Alarm

Outer Bell

Alarm sound

Homecoming

Over the Horizon

Snooze
5 t 3 ti

Planet

Cancel Pluto

| Polaris

Puddles

Quantum Bell

You can select any of the ringtones Satelie

Shooting Star

(sounds) listed here! Click (tap) on

Sky High
any of the options here. The Space el

ringtones (sounds) will automatically Sungh

Synth Bell

play from your speaker. Take some

Read time aloud

time to go through the available o

sounds (ringtones) and pick one you

like. Click (tap) on the back arrow

twice to return to the alarm settings.

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Clock Application

Step 6 — Setting the Alarm — Setting Snooze

Finally, you will set up the
Snooze setting. Snooze allows
you to stop and reset the alarm
clock as 1t 1s going off.
Sometimes we just need some

extra time!

If you don’t want to use

Snooze, click (tap) on the

You will see it turn

Morning Alarm

flérm sound White .

Snooze

Snooze 1s automatically set to 5 minutes.
That means if your alarm goes off, and you
decide to snooze it will go off again within
the next 5 minutes. If you would like to

change the snooze time you can do that by

Snooze

clicking (tapping) on  [Ziii e

If you are fine with a 5-minute snooze,

skip to page: 46

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible




TIONS 4
G ey,
&

pleje]]

(V) 2l
% &
B gont®

Using the Clock Application

Step 6 — Setting the Alarm — Setting Snooze

In the snooze settings you
can choose the exact amount

of time you want to silence =

the alarm before it starts

® 5minutes

going off again. Tomines

You can do this by changing —
the amount of time listed © sumes

5times

under “Interval’”’

Forever

The “repeat” section indicates
how many times you can use
snooze before the alarm will
continue ringing indefinitely.
Snoozing more than 5 times
is considered defeating the

purpose of the alarm.

Click (tap) on the

back arrow on the bottom right once to return to the alarm

settings.

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Clock Application

Step 7 — Setting the Alarm — Saving Your Alarm

Now that you have finished setting your preferences, you will

save this alarm.
Click (tap) on Save

You will
see the
ﬁerY All alarms are off
created
alarm listed
here. To
use it, you
need to
turn it on
by
o clicking
(tapping)

Alem sound on the

Snooze

next to the

alarm. It

will turn

blue. @)

Your alarm is set to go off on the day and time you have it set

to, as long as the icon (picture) next to the time is blue. @)

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Clock Application
Using the World Clock

The world clock feature allows you to check the time and weather
in any city in the world! This can be helpful when you travel or
want to communicate with people in other time zones. You can

start using the world clock by adding your current location.

Click (tap) on |World clock| located on the bottom of the screen,
then

Click (iap) on

Local time
1:42PM

Eastern Daylight Time

World clock

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Clock Application
Using the World Clock

Click (tap) on ® This will automatically locate the cities
nearest you. If you would like to look for a specific city, use the

keyboard to enter (type) the city you would like to see.

142 @@ g2 &

< Add city < Add city

City/country/region City/country/region

Abidjan / Cote d'Ivoire Abidjan / Cote d'lvoire

Abu Dhabi / UAE

Accra / Ghana

Addis Ababa / Ethiopia

Adelaide / Australia

Aden / Yemen

Alaska / USA

Albuquerque / USA

Algiers / Algeria

Almaty / Kazakhstan

Ambon / Indonesia

Amman / lardan

Abu Dhabi / UAE

Accra / Ghana

Addis Ababa / Ethiopia

Adelaide / Australia

Aden / Yemen

Alaska / USA

Albuquerque / USA

Algiers / Algeria

Almaty / Kazakhstan

Ambon / Indonesia

Amman / Inrdan

English (US)

(®]

© 2021 DOROT, Inc.
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Using the Clock Application
Using the World Clock

After locating the city, you want to see the time and weather for,
click (tap) it.

1142 @ @

< Add city

City/country/region

Miami / USA
Washington DC / USA
New York / USA
Baltimore / USA

Boston / USA

Detroit / USA

Indianapolis / USA

Louisville / USA

Philadelphia / USA

Atlanta / USA

Orlando / USA

Tampa / USA

Jacksonville / USA

Virginia Beach / USA

Charleston, South Carolina / USA

Portland, Maine / USA

11l

© 2021 DOROT, Inc.
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Using the Clock Application
Using the World Clock

Click (tap) |Add

You will see your chosen city’s time and current weather!

The weather information given 1s limited only to the current
weather. You will learn how to view an extended forecast of any

location in the Weather app further on in this guide.

1:42 Gd &

< Add city

New York / USA Local time

1:42 en

New York

1:42 ou

Philade

If you would like to add another city, Click (tap) on =+
and repeat the process.

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Clock Application
Step 1 — Using the Stopwatch

The stopwatch allows you to measure the amount of time that
elapses between its activation and deactivation. You can start the

stopwatch by:

Clicking (tapping) on |Stopwatch| located at the bottom of the

screen, then

Clicking (tapping) on

00 : 00 . 00

© 2021 DOROT, Inc.
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Using the Clock Application
Step 2 — Using the Stopwatch

The stopwatch will begin tracking the amount of time from the

moment it 1s activated.

The “/ap” button allows
you to keep the stopwatch
going but will record the
time currently on the
stopwatch when you

clicked (tapped) on it.

To stop the stopwatch

simply click (tap) on

Stopwateh

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Clock Application
Step 1 — Using the Timer

The timer feature allows you to set a short-term alarm that can be
useful especially when cooking, or any other activity you only want

to do for a specific length of time.

Click (tap) on  |Timer | Jocated on the bottom of the screen.

Minutes Seconds

00:10:00

© 2021 DOROT, Inc.
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Using the Clock Application
Step 2 — Using the Timer

To start the timer, first indicate how long you want the timer to

run.

You can select the amount of time by clicking (tapping) on the

hours, minutes, or seconds and sliding your finger up or down.

Minutes Seconds

L |

00 : 00

00:10:00

© 2021 DOROT, Inc.
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Using the Clock Application
Step 3 — Using the Timer

Click (tap) on m to start the timer.

Once you start the timer, feel free to walk away from your tablet.

The timer will keep running, even if you lock your device.

Minutes Seconds

00:10:00

Alarm d ok Stopwatch
v

© 2021 DOROT, Inc.
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Using the Clock Application
Step 4 — Using the Timer

When the tablet begins to vibrate and ring, it indicates that the

timer reached zero. Click (tap) on |Dismiss| to stop your device

from vibrating and ringing.

5:55 B

g Time
Time's up

-00:00:04

Dismiss Restart

oTuunus

00:10:00

© 2021 DOROT, Inc.

Click (tap) on the home
button at the bottom of
the screen to return to

the home screen.
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WEATHER

Locating your Weather App
Opening the Weather App

Your Weather App (tool) is located on your home screen. The
Weather App (tool) gives you quick access to the extended
forecast information in your area. Will you need an umbrella or a

coat later in the day? It is useful information to have at any timel!

&

Tap for weather info

To start the Weather app, Click (tap) on

*0-60@

Camera Email Galaxy Store  Play Store

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Weather Application
Step 1 — Setting Up

Click (tap) on | ok |. This gives the Weather app access to your

current location information, so it can automatically find the local

weather forecast.

Use current location

To get local weather, your current location will be sent to the
weather services provider. (Please see the provider's privacy
policy.) Other apps and services on your device may access the
retrieved weather data to show the weather in those apps. In
order to provide you with continuing weather information,
Weather will have access to your location, even when you are
not using the app.

Cancel

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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Using the Weather Application
Step 2 — Setting Up

After selecting “Og”

You’ll be brought back to your home screen, which will now
indicate your current city and weather. Going forward, the
Weather App will always automatically indicate your current city

and weather information.
Now take a closer look for the extended forecast.

Click (tap) on the weather application again.

Queens’
Updated 5/7.9:26 AM &

*e 9 O O

Gallery. Camera Chrome YouTube Play Store

© 2021 DOROT, Inc.
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Using the Weather Application
Checking the Weather

You will be brought back to your home screen, which will now

indicate your current city and weather.

Click (tap) on the weather application again.

From this screen
you will be able to
look at the forecast
for the next 8 days
at the top of the

screen.

You will also be

able to see an hour-

by-hour forecast N

for the current day i _
Saturday

in the lower Sundlay

Monday

portion of the

Tuesday

Screen. Wednesday
Thursday

You can cycle
through the hour-
by-hour forecast by
swiping across the

Screen.

Click (tap) on the

home button at the

bottom of the screen to return to the home screen.

© 2021 DOROT, Inc.
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PRACTICE PLANS

Learning something new takes practice. Practice helps you see what you

know, what you don’t know yet and builds your confidence.

Please take the time to plan with your coach 2-3 things you can do to
practice the pre-installed apps skills you covered today. Think about why
you wanted to learn about pre-installed apps and how you plan to use these

skills as a part of your own day-to-day life.
Here are some suggestions to consider:

1. Add three to five events to your calendar app to remember plans
with friends, classes, and appointments. Maybe even include the
addresses of your events!

2. Use the maps app to get directions to a store that you would like to
go to, even if you already know where it is.

3. Use the clock app to set an alarm for when you would like to wake
up the next morning. Give it the name “Morning Alarm.”

4. Look up what the weather is going to look like for the rest of this
week to help you plan out your week.

You and your coach can come up with your own ideas too!

Next Visit

Take the first 15 minutes to review with your coach what you practiced.

Review the successes you had and challenges that came up.

You can also choose to take the rest of that next session to continue
practicing with this guide, try out these steps repeatedly and ask your coach

any questions that come up.

© 2021 DOROT, Inc.
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Now you know the basics of pre-installed apps! Congratulations!

After you and your coach have agreed on a practice plan (see previous

page for suggestions), you are ready to schedule your next visit.

Tell your coach if you would like to have your next visit focus on practicing
what you have learned today. If you feel confident with what has already
been covered, you are ready to learn something new. If you have
completed this entire guide, you may move on to the next guide in the
series (see New User Options below). If you have completed the entire series,
you may choose to delve deeper into this topic (see Experienced User Options

below). Or you can work with your coach to decide on something else.

Next Visit Options:

New User Options Experienced User Options
Zoom Basics Shﬂ.rﬁ YOUI Calendat Wit}l
Family/Friends
Accessibility Settings
Save Personal Landmarks on
E-mail Basics Maps
How to Use Google Share your Map Location with
Family/Friends
Explore Other Pre-Installed
Apps

DOROT hopes that you have found this guide useful and that it has made
technology more easily accessible to you.

We would love to hear from you. Please share your comments through
technologyhelp@dorotusa.org.

© 2021 DOROT, Inc.
For public use; please credit DOROT if possible
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